
ACVCP Candidates Information page(s).   
We have attempted to improve your experience with this system for 2020.  A number of 
navigation links have been moved.  More importantly, we’ve made requests for application 
review a simpler process and have created a logging system that will keep a record of your 
requests on the ACVCP website. 
 
The green menu bar will navigate among the pages that describe ACVCP application 
procedures.  A good first step is to request a username and password using a link found on the 
“Registration” page.   
 
The navigation drop down includes the links: 

• My Application – connects to the Phase I menu of the online application system 
• Request Review – to forward your request to have your application reviewed by the 

ACVCP Credentials Committee  
• Request Exam Reservation – to reserve a seat for the Phase I and/or Phase II 

examinations. 
 
We also moved the page listing important ACVCP contacts (Credentials committee chair, exam 
chair, webmaster, treasurer) should you need assistance with your application.  A link to these 
contacts has been moved to the application itself (you must have an account and login). 

 
 
  



 
Login page – Whether you are accessing the application system or making a review or exam 
request, use the username and password that you received from the ACVCP webmaster.  Your 
application information is stored in a database and is always accessible to you.  It’s also a good 
idea to access you application occasionally in order to keep your contact information up-to-
date so that we can reach YOU. 
 

 
 
 
 
  



 
When you access your online application, this “Instructions” page appears along with the Phase 
I menu.  The menu does not change as you navigate between the various data entry pages 
(CONTACT, TRAINING, SUPERVISOR, and REFEREES).  The REVIEW link takes you to a page that 
presents the entire contents of your application and performs a check for missing content.  
Error messages will point out any missing information.  The navigation drop-down menu 
includes links to return you to the instructions page, navigate to the Phase II menu, send an 
“Application help” request to the ACVCP webmaster, a contact list of ACVCP officers for all 
parts of the application process, a link back to the general (public) Candidate information page 
and the ACVCP home page. 
 

 
 
  



 
This page opens when the candidate “Submits” an application from the application system or 
“Requests a Review” from the Candidate Information menu.  Clicking on “Request reviews and 
invoices” at the bottom of the page sends separate emails to the ACVCP Vice President and to 
the ACVCP Treasurer.  The webmaster also receives a copy.  Clicking on this link also stores a 
record of the request in the ACVCP database. 
 

 
 
 
  



 
This page opens when a candidate requests a reservation for a seat at the Phase I and/or Phase 
II exams.  The only link to this page is on the “Candidate Instructions” (public) navigation menu.  
Login is required to reach it.  Selecting “Request exam reservation(s)” at the bottom of this 
page sends separate emails to the Exam Committee Chair and to the Treasurer.  The webmaster 
also receives a copy.  Clicking on this link stores a record of the request in the ACVCP database. 
 

 
 
 
 


