ACVCP Candidates Information page(s).

We have attempted to improve your experience with this system for 2020. A number of
navigation links have been moved. More importantly, we’ve made requests for application
review a simpler process and have created a logging system that will keep a record of your
requests on the ACVCP website.

The green menu bar will navigate among the pages that describe ACVCP application
procedures. A good first step is to request a username and password using a link found on the
“Registration” page.

The navigation drop down includes the links:
o My Application — connects to the Phase | menu of the online application system
e Request Review — to forward your request to have your application reviewed by the
ACVCP Credentials Committee
e Request Exam Reservation — to reserve a seat for the Phase | and/or Phase Il
examinations.

We also moved the page listing important ACVCP contacts (Credentials committee chair, exam
chair, webmaster, treasurer) should you need assistance with your application. A link to these
contacts has been moved to the application itself (you must have an account and login).
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Information
GENERAL INFORMATION
My Application
First, please read this page completely before proceeding. This site is offeredsiguhig proved training opportunities, to register and prepare for ACVCP
certification and examination processes. Once you have been accepted into an approved -  RequestReview mplete your application and to notify the ACVCP of your intent to

take one of the examinations.

Request Exam
Next please take a moment to familiarize yourself with the menu above. The various steps y(ERE
items. "Quick Info" has links to short lists you may find helpful while you complete the proced

request a review of a completed application, one to request a reservation for examinations (rf

der to become an ACVCP diplomate are presented in the first 4
s a link to this page, one for the online application system, one to
e D o return to the acvcp.org home page.

2020 EXAMS

The 2020 ACVCP examination will be held in conjunction with the 2020 ACVIM Forum

Please be aware that the Phase I exam will be administered using the ExamSoft Platform. Detailed information is listed on the Examination page (menu). Scroll down the page to the
section titled "Examination Format"

Online review sessions for ACVCP candidates are available.

ACVCP Review learning modules are found on the VetMedAcademy.org Moodle site. This site includes links to past recorded sessions and is designed just for ACVCP diplomates,
candidates and mentors. Access requires first prior free registration on VetMedAcademy.org. If you have not previously registered, you will be prompted to do so.

Follow this link to instructions for VetMedAcademy registration.

Here's a direct link to ACVCP Review module on VetMedAcademy.
ELIGIBILITY FOR ACVCP DIPLOMATE CERTIFYING EXAMINATIONS

The purpose of the American College of Veterinary Clinical Pharmacology (ACVCP) credentials review process is to determine a candidate's successful completion of the requirements
to take either phase of the Diplomate Certifying Examination. The Credentials Committee will use the criteria described on this website for approving a candidate's registration for
Phase I or credentials review application for Phase II.

Approval to take either phase of the Diplomate Certifying Examination is granted for a period of 5 years beginning with the first year the candidate is eligible for the examination. A
candidate must pass both phases of the Diplomate Certifying Examination within 5 years after the application to take Phase I is approved. If the candidate is approved in December
2020 for example, eligibility is granted for the exam offered in each summer in the years 2021 - 2025. Failure to meet this time limit will require submission of a new application for
registration and credentialing and reexamination.

Depending on the nature of the training program, eligible candidates may take both Phase I and Phase II of the Diplomate Certifying Examination in the same year or separately. A
candidate must pass Phase I before being permitted to take Phase II.

DIPI OMATFE CERTIFICATION FXAMINATION



Login page — Whether you are accessing the application system or making a review or exam
request, use the username and password that you received from the ACVCP webmaster. Your
application information is stored in a database and is always accessible to you. It’s also a good
idea to access you application occasionally in order to keep your contact information up-to-
date so that we can reach YOU.
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ACVCP Applicant Credentials System

Please Log In

Username:
Password:

Login
If you do not have a username and password provided by ACVCP:
You will receive a username and password from the ACVCP Webmaster via email.
Candidates Home Page
Please contact me if you have any difficulties with this system. I will make every effort to facilitate a smooth

application experience.
-Jeff R. Wilcke, DVM, MS, DACVCP (ACVCP Webmaster)



When you access your online application, this “Instructions” page appears along with the Phase
| menu. The menu does not change as you navigate between the various data entry pages
(CONTACT, TRAINING, SUPERVISOR, and REFEREES). The REVIEW link takes you to a page that
presents the entire contents of your application and performs a check for missing content.
Error messages will point out any missing information. The navigation drop-down menu
includes links to return you to the instructions page, navigate to the Phase Il menu, send an
“Application help” request to the ACVCP webmaster, a contact list of ACVCP officers for all
parts of the application process, a link back to the general (public) Candidate information page
and the ACVCP home page.
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ACVCP Application for Dr. Newly B. Educated.

Phase I Application Menu

CONTACT TRAINING SUPERVISOR REFEREES REVIEW SUBMIT =NAVIGATION

Instructions Page

Phase Il Menu

The ACVCP Credentials process is in two "phases." Registration is al
Mentor and the names of two individuals who will write letters of red®
received prior to the October 1 deadline for registration. Credential
more transcript and to list two publications (see the "Credentials" inf

sts of identifying the ACVCP program where you are training, your ACVCP
e from your ACVCP Mentor and one additional referee. Letters must be

or the Phase II exam. The Phase II application asks you to provide one or
irements). Both application phases have "Self Review" reports specific to

Application help

Credentials help

each phase.

ACVCP uses an online application for each phase of our credentials Pfocess. The f,,‘,';f::::ﬁ,,, [P EMIlPhase I is retained in the ACVCP system throughout your interaction with
the credentials and examination processes. Contact information you provide here will bg bmplete the application for Phase II. It's best for all concerns if you keep it
up to date. When you register for a review of either phase, only the information require EEFFY Y IS evaluated by the ACVCP Credentials committee. The menu selection you

made at login determines the menu of this application. The application menu allows yo two phases.

L it
Entries you create on each page of this online application are saved independently. For d il e your entries on the CONTACT page, they will remain in the system will
be present the next time you access that page. The same applies to each page in this system. There is no need to "save" the entire application (and no way to do it).

Specific instructions for Phase I menu items; CONTACT, TRAINING, SUPERVISOR, AND REFEREES; are located on each page. Be sure to complete them all before you request a Phase I
review (registration).

Specific instructions for Phase II menu items; TRAINING, UPDATE, AND PUBLICATIONS; are located on each of these pages. Be sure to complete them all before you request a Phase II
review (credentials). The Phase II menu also includes links to Phase I-specific pages so you can review and update as needed.

Self Review - a page that displays your complete application as it will appear to ACVCP reviewers. It provides feedback concerning the parts of the application if they need to be
completed for the particular phase (review) you are requesting.

Request Review - a page where you can create an email requesting a review of your application by the ACVCP Credentials committee.

Fee Payment - a page where the address for the ACVCP Treasurer is displayed (mail a check for your fees) or you can create an email requesting information necessary to pay your fees
using Paypal.

The REQUEST HELP (sub)menu includes:

o Instructions page - a link that returns to this page.
« Email for help - a page where you can create an email requesting that the webmaster help you with a problem.



This page opens when the candidate “Submits” an application from the application system or
“Requests a Review” from the Candidate Information menu. Clicking on “Request reviews and
invoices” at the bottom of the page sends separate emails to the ACVCP Vice President and to
the ACVCP Treasurer. The webmaster also receives a copy. Clicking on this link also stores a
record of the request in the ACVCP database.
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Reviews and Payment Request(s)

Make a selection (checkboxes below) to have one or more portions of your application reviewed by the ACVCP Credentials Committee. Remember that the application system will
generate a "self review" document and point out any deficiencies in your application. Please do this prior to requesting a formal review from ACVCP.

ﬁ Notify the Chair of the Credentials Committee (who is also the ACVCP Vice President) that you wish to have your application(s) reviewed.
(select all that apply).

Request a review of your Phase I Application (Registration)
Request a review of your Phase II Application (Credentials review)

An email will also be sent to the ACVCP Treasurer requesting that you receive an invoice for each review phase(s) you've requested.
ﬁ Copies of the emails will be sent to the ACVCP Webmaster and to you.

Send a comment or a question with your request:




This page opens when a candidate requests a reservation for a seat at the Phase | and/or Phase
Il exams. The only link to this page is on the “Candidate Instructions” (public) navigation menu.
Login is required to reach it. Selecting “Request exam reservation(s)” at the bottom of this
page sends separate emails to the Exam Committee Chair and to the Treasurer. The webmaster
also receives a copy. Clicking on this link stores a record of the request in the ACVCP database.
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Make a selection (checkboxes below) to reserve a seat for the ACVCP credentials exam(s) the next time they are offered. Then click "Request exam reservations" and the system will
notify appropriate ACVCP Officers (via email) of your intentions.
ﬁ Notify the Exam Committee Chair, Treasurer and Webmaster that you wish to take one or both exams the next time they are offered:

Reserve a seat to take the Phase I Exam
Reserve a seat to take the Phase II Exam

ﬁ A request will also be emailed to the ACVCP treasurer for a PayPal invoice (via email) for fees related to your reservation(s). You will
receive copies of these emails for your records.

Send a comment or a question with your reservation:

Request exam reservation(s)



